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POLICY NO: 1-1  PROPONENT:  AETV-HUB-CO  DATE: 
 
SUBJECT:  414th Base Support Battalion Commander's Policies 
 
 
1.  This policy establishes uniform procedures for the 
preparation and maintenance of the 414th Base Support Battalion 
(BSB) Commander's Policy File.  Therein, the 414th BSB Commander 
will set forth procedures and guidance for Base Operations 
Support of individuals, units, and agencies within the supported 
area of the 414th BSB. 
 
2.  Policies will apply to units, agencies, and personnel 
residing in the 414th BSB's supported area.  Tenant unit 
commanders are encouraged to maintain a file of current policy 
letters and keep assigned personnel informed of established 
policy as it applies. 
 
3.  Policy letters will be submitted to the 414th BSB Commander 
for approval and authorization.  Policy letters will normally be 
limited to two pages and will be in the format of this policy 
letter.  Letters will be used only when appropriate to clarify 
and explain Department of the Army, USAREUR or V Corps policies.  
All policy letters will be placed in one of the categories 
indicated below and numbered accordingly: 
 
1 - Command Group 4 - PMO  7 - Unassigned 10 - EEO 
2 - DCA   5 - DPW  8 - S2 / S3 11 - Safety 
3 – CMAA / Schools 6 - IMO  9 - Chaplain 12 - DOL 
           
4.  The 414th BSB Administrative Division will maintain the 
master policy file and perform the following: 
 
 a.  Assign policy letter numbers and publish an annual 
policy index. 
 
 b.  Keep the policy file updated. 
 
 c.  Make Distribution A for all policy letters and indexes. 
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5.  Policy letters will remain in effect for one year and will 
be reviewed annually and updated as required. 
 
6.  Officers, noncommissioned officers and civilian supervisors 
in the 414th BSB will read the Command Policy File within 30 days 
of assignment and soldiers will be briefed on applicable policy 
during their inprocessing. 
 
7.  This policy memorandum supersedes Commander's Policy Letter 
1-1, 07 Jan 00. 
 
 
 
 
 
         JERRY L. MRAZ 
         LTC, AG 
         Commanding 
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